
Amania Food products 

Assistant 

Dhaka, Dhaka, Bangladesh  

job type is Full-time. 

About the job 

Company Description 

 Amania  

Role Description 

This is a full-time on-site role for an Assistant at Amania Food Products. This role is 
based in Dhaka. Responsibilities will include providing administrative support, 
coordinating schedules, managing documentation, and assisting with operational tasks 
as required. The Assistant will also engage in internal and external communication, help 
with project coordination, and ensure smooth daily operations to support the team and 
organizational goals. 
 

 Qualifications 

  

• Excellent organizational and time-management skills, with the ability to prioritize 
tasks effectively 

• Strong communication skills, both written and verbal, and an ability to 
collaborate with team members 

• Proficiency in using basic office software such as word processing, 
excel,spreadsheet, and presentation tools 

• Attention to detail and accuracy in completing tasks and managing 
documentation 

• Adaptability and problem-solving skills to handle various tasks and challenges 

• Previous experience in administrative or operational support roles is a plus 

• Bachelor's degree in Business Administration, Management, or a related field is 
preferred 

 

https://www.linkedin.com/jobs/view/4330056381/?alternateChannel=search&eBP=CwEAAAGbjYUmVCW6BbxFT30DOKMUulmw-kGiXFEBblkZLhPyPsYJtzYpSkfNFG3xuV6FZkNDV2wjm7C0PlY6DCjNmCkOeDCpDgfA1sSTf_6Q2qg8q-kMYjgfXajL15vKYwo1Uud7eUS4BZYTNfuyL1JLF3Jz0MtIYJI04oCLWD6PrMriynBaCYYJhO1H-T5fXjYr27sKQMyNnanZL73H2TfQTprOVwcwuBSXd4xspAi95YXHrd-_fDE53G5QwuXL-W-3nmz0x-W8jkVTWAKqgts0Gj-xGHx9yIaUW8DxrejdsHVIt7926TgS4Zd61YaXPPN06PiOS4uyxeHMUQjoPxZxpFuRhhe9B9ha7U7tiMqZ-IqFazgL&refId=%2BExjyEcw5YQ71CgIyvlu7Q%3D%3D&trackingId=L8lcYtqfg0BadKY1NGfPJg%3D%3D&trk=d_flagship3_search_srp_jobs

