
#𝗪𝗘 𝗔𝗥𝗘 𝗛𝗜𝗥𝗜𝗡𝗚: 𝗢𝗳𝗳𝗶𝗰𝗲𝗿 – 𝗙𝗶𝗻𝗮𝗻𝗰𝗲 & 𝗔𝗰𝗰𝗼𝘂𝗻𝘁𝘀 

The Officer – Finance & Accounts will support the Finance team in preparing accurate 
and timely management accounts, maintaining proper financial records, and assisting 
in the preparation of consolidated financial reports. The role will also contribute to high-
quality reporting, including budgets, analysis, and other ad hoc financial information 
required by senior management within strict monthly deadlines. 

𝐑𝐞𝐩𝐨𝐫𝐭𝐢𝐧𝐠 𝐓𝐨: Assistant Manager, Finance & Accounts 

𝗞𝗲𝘆 𝗥𝗲𝘀𝗽𝗼𝗻𝘀𝗶𝗯𝗶𝗹𝗶𝘁𝗶𝗲𝘀:  

• Prepare and maintain accurate financial records and ledgers  

• Handle accounts payable and accounts receivable functions  

• Perform bank reconciliations and monthly closing activities  

• Process invoices, payments, and receipts in accordance with company policies  

• Support management with financial analysis and reporting  

• Manage petty cash and cash disbursement processes  

• Assist in preparation of accurate and timely reports  

• Analysis and Reporting on Transactional data from ERP 

𝗥𝗲𝗾𝘂𝗶𝗿𝗲𝗺𝗲𝗻𝘁𝘀:  

• Minimum one (1) year of accounting or finance experience  

• Bachelor's degree in Accounts/Finance  

• ACCA or ICAB (CA) part qualified will be given preference  

• Strong MS Excel proficiency is mandatory  

• Accuracy, with strong attention to detail  

• Reliable time management skills  

• Proactive approach  

• Ability to work under pressure in a small team 

𝐇𝐨𝐰 𝐭𝐨 𝐀𝐩𝐩𝐥𝐲: Send your updated resume with a proper subject line to: 
hr@bracsaajan.com 

𝗔𝗽𝗽𝗹𝗶𝗰𝗮𝘁𝗶𝗼𝗻 𝗗𝗲𝗮𝗱𝗹𝗶𝗻𝗲: 26 January 2026 

Join us and take the next step in your professional journey! 

https://www.facebook.com/hashtag/%F0%9D%97%AA%F0%9D%97%98?__eep__=6&__cft__%5b0%5d=AZauzfHbNc3RC_19N28Mxms_qdyC73BkawJ4UrrH2G3XHky5aDsTJZWyrpr_u-cXHU0SDY5YJjb7W91Nhrdq21jVo_2on-ora2NnwHXEtveltEF2E5vPwCJ-4j05ligtN04C2hVk1HHJR6HtsbaHxm6XdHUTv6ShL4OM5CxQGbuYrw&__tn__=*NK-R


 


